
Ashdown Garden Supplies Ltd

Unit 4, Marsh Road, Colchester CO2 8QT

7 October 2026

Dear Callum Reyes,

I confirm receipt of your resignation dated 1 October 2026.

I can confirm your final day of work will be 31 October 2026.

You will receive your final pay on 30 October 2026.

Your total final pay, including owed holiday and deductions, will be £2,418.56.

We've deducted money from your final pay for Recovery of cost of unfinished forklift licence training (clause 

14 of the contract), £350.00.

Please return any company property to Dev Patel, Facilities Manager at Unit 4, Marsh Road, Colchester CO2 

8QT on your final day. This includes your Company laptop, ID card, van keys and high-visibility jacket.

If you need an employment reference, please contact HR team.

Thank you for all your work during your time at Ashdown Garden Supplies Ltd.

Yours sincerely,

Maya Ellison

HR Manager

Ashdown Garden Supplies Ltd
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